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1. O01ue moJI0KeHus

1.1. IlpaBuna oOMeHa [JeNOBBIMH TMOAApPKAMU M  3HAKaMH JI€JIOBOTO
rocTeNpuUMCTBA B MYHUIIMNIAIIBHOM aBTOHOMHOM JIOIIKOJBHOM 00pa30BaTeIbHOM
yupexaeHun aerckuit cany Ne 181 (manee — VYwupexnenue) (manee — IlpaBuina)
pa3paboTaHbl B COOTBETCTBUU ¢ TosoxkeHusiMu Kounctutynmu Poccutickoit deneparu,
®denepanbHoro 3akoHa ot 25.12.2008 Ne 273-®3 O npOoTUBOAEHCTBUU KOPPYHIUN» U
INPUHATBIMA B COOTBETCTBUM C HHUMHM HHBIMH 3aKOHOAATEIBHBIMU M JIOKAJIBHBIMU
aKTaMHu.

1.2. TlpaBmia omnpenensiOT €IWHbIE JUISI BCEX PaOOTHUKOB YUPEKICHUS
TpeOOBaHMS K JAPECHUIO U MIPUHATUIO IETIOBBIX MOIAPKOB.

1.3. Yupexaenue noaaepKuBaeT KOPIOPAaTUBHYIO KyJIbTYpPY, B KOTOPOH JI€TOBbIE
MOJAPKH, KOPHOPATUBHOE TOCTENPHUUMCTBO M MPEICTABUTENBCKUE MEPONPHUATHUS
paccMaTpHBAKOTCS TOJIBKO KaK HMHCTPYMEHT IS YCTAHOBIICHUSI W MOIACPKAHUS
JICTIOBBIX OTHOIIEHWHW M KaK TMPOSIBJICHUE OOIIETIPUHATON BEXKIUBOCTH B XOJE
NEATEIIBHOCTH Y UPEKICHHUS.

1.4. YupexnaeHue UCXOIUT U3 TOrO, YTO JOJITOBPEMEHHBIE JEIOBbIE OTHOILICHHS
OCHOBBIBAIOTCS HA JIOBEpUM M B3aUMHOM YBaK€HUHU. OTHOUIEHUS, MPU KOTOPBIX
HApyIIAeTCsl 3aKOH W NPUHLMIBI JETOBOM ITUKH, BPEAAT PEIyTAlMU Y UPEKACHUS U
YeCTHOMY HMEHHM €ro pabOTHHUKOB, M HE MOTYT OOECHEYUTh YCTOWYUBOE
JOJITOBPEMEHHOE pa3BUTHE YUpexkaeHHs. Takoro poja OTHOIICHUS HE MOTYT OBbITh
MpUEMJIEMBI B PAKTUKE paOOThl YUpPEkKICHUS.

1.5. HetictBue IIpaBui pacpocTpaHsieTcs Ha BCeX paOOTHUKOB YUpEKIACHUS, BHE
3aBUCUMOCTH OT YPOBHS 3aHUMAEMOW TOJDKHOCTH.

1.6. Jannsie [IpaBuna npecnenyer Caeayonme neu:

- oOecrieueHUEe €AMHOOOPA3HOTO TOHMMAHUS POJIM U MeECTa JIeJIOBBIX
MOJAPKOB, JICJIOBOIO TOCTEIPHUMCTBA, MPEACTABUTEIILCKUX MEPONPUITHI B JEI0BOM
MIPAKTUKE Y UpEeKICHUS,

- OCYUIIECTBJICHUE  YIPABICHYECKOW H  XO3AMCTBEHHOM JESATEIIbHOCTH
YupexaeHuss UCKIIYUTEIbHO Ha OCHOBE HAJJIEKAIMX HOPM M TMPaBUI AEJIOBOIO
MOBEJICHUS, 0A3UPYIOMINXCS HAa MPUHIUIIAX KAYeCTBA MPEAOCTABJICHUS YCIYT, 3alUThI
KOHKYPEHIUH, HEJAOMYIICHHS KOH(MINKTa HHTEPECOB,

- OTpeNIeSICHUE €IUHBIX JJIsI BCEX paOOTHUKOB YUpPEKJCHHUS TpeOOBaHUU K
JApEHUI0 W TMPUHATHIO JIEJIOBBIX TOJAPKOB, K OpraHuM3alMd H Y4YacTHIO B
MPEICTABUTEIBCKUX MEPOTIPUATHSIX;

- MUHUMHU3UPOBAHNUE PUCKOB, CBA3aHHBIX C BO3MOXKHBIM 3JI0YNOTpeOIeHHEM
B 00JIaCTH MOJAPKOB, MPEACTABUTEIBCKUX Meporpusituil. Hanbonee cepbe3HbIMU U3
TaKUX PUCKOB SIBJIAFOTCS ONIACHOCTH MOJKYINA U B3ITOYHUYECTBO, HECIIPABEIMBOCTD 110
OTHOUIEHUIO K KOHTpAareHTaM, MPOTEKIIMOHU3M BHYTPU Y UPEKICHUS.

2. TpeGoBanusi, npeabsiBjsieMble K JeJ0BbIM MOJAAPKAM W 3HAKaM /1eJ0BOI0
rocTenpuuMcTBa



2.1. PaGotHukM VYupexIeHHUS MOTYT TMOJydaTh [EJOBBIC TIOJAPKH, 3HAKU
JIEJIOBOT'O TOCTENPUUMCTBA TOJIBKO Ha OPUIIMATBHBIX MEPOIIPUSATHUSX, IPU YCIIOBUU, YTO
9TO HE MPOTUBOPEYUT TPEOOBAHUSIM AHTUKOPPYHIIMOHHOTO 3aKOHOMATEIhCTBA U
HactosiuM [IpaBuiiam.

2.2. Tlomapku u yciayru, NpUHUMAaeMble WU TIPEIOCTABIIsIEMbIE Y UpexKICHUEM,
NEPENATCS U MPUHUMAIOTCS TOJIBKO OT UMEHH YUpEeXJCHHUS B LEJIOM, a HE Kak
M0JIapOK WJIM Mepejiadya ero OT OTIEeILHOTO pabOTHHUKA.

2.3. JlenoBble MOJApKH, KOTOpbie PAOOTHUKH OT WMEHU YUPEXKICHUS MOTYT
nepeaaBarh APYTUM JULAM WA IPUHUMATh OT APYTUX JUI B CBS3U CO CBOEU TPYAOBOM
NEATENIBHOCTBIO, @ TAKXKE MPEICTABUTEIBCKUE PACXOJbl Ha JEIOBOE TOCTEIPUUMCTBO
JOJKHBI COOTBETCTBOBATH CJIEAYIOLIUM KPUTEPHUSIM:

- OBITh TPSIMO CBSI3aHBI C YCTAaBHBIMHU IEJISIMH JCSITCIBHOCTH Y UPEKICHHUS,
00 ¢ MaMATHBIMH JaTaMH, I00WJIeIMHU, 00IIEHAITMOHATBHBIMA TIPAa3AHUKAMU, WHBIMU
COOBITHSIMH;

- OBITh pa3yMHO OOOCHOBaHHBIMH, COpPa3MEPHBIMH M HE SBJISATHCS MpeaIMeTaMHu
POCKOIIIH;

- HE MPEJICTABIIATh COOOM CKPBITOE BO3ZHATPAXKJICHHE 32 YCIYTY, NEUCTBUE WU
Oe3neiicTBre, TOMYCTUTEIBLCTBO WM TIOKPOBHUTEIBCTBO, IMPEAOCTABICHUE IIpaB WU
MIPUHATHE ONPECIICHHBIX PEIICHUH, TUOO0 MOMBITKY OKa3aTh BIMSHUE HA MOTyYaTeNs ¢
WHOM HE3aKOHHOM MJIM HEATUYHOM IIEJIBIO;

- HE CO3/aBaTh JJIs MOy4yaTesis 00s3aTeIbCTBa, CBSI3aHHBIE C €0 CIY>KEOHBIM
MOJIOKEHUE WIIA UCTIOTHEHUEM CITYKEOHBIX (JIOJDKHOCTHBIX) 00S3aHHOCTENH;

- HE C03/1aBaTh PENYTALMOHHOTO PUCKA I JEJIOBOTO MMMJKA YUPEKICHHUS,
PaOOTHUKOB M MHBIX JIMI] B CIIy4ae PACKPBITUA MH(GOPMAIIMK O COBEPIICHHBIX MOJApKax
Y IIOHECEHHBIX IIPEACTABUTEIIbCKUX PACX0AX;

- HE TPOTUBOPEYHUTH TMPUHIUNAM U TPEOOBAHHUSIM AHTUKOPPYHIIMOHHOTO
3akoHonarenbcTBa Poccuiickoir ®enepanuu, [lonoxkeHnto 00 aHTUKOPPYNUMUOHHOM
MOJIMTUKU B YdupexaeHuu, Komaekcy 3THKM W CIIy’)KEOHOTO TIOBEACHHS pPaOOTHHUKOB
VYupexxnenus u oOmEenpUHATHIM HOPMaM MOPaji M HPAaBCTBEHHOCTH.

2.4. ]JlemoBble MOJApKH, B TOM YHCJIC B BHJIC OKa3aHHUs YCIyT, 3HAKOB 0COOOTO
BHUMaHHUS W y4acTHS B Pa3BIICKATCIIbHBIX M AHAJIOTHYHBIX MEPOIPHUATHIX HE JTOJDKHBI
CTaBUTh TPUHUMAIONIYI0 CTOPOHY B 3aBUCHMOE TOJOXKEHHE, NPHUBOJUTH K
BO3HHKHOBEHHUIO KaKUX-TMOO BCTPEUHBIX O0S3aTENbCTB CO CTOPOHBI IMOJTYYaTENsl WM
OKa3bIBaTh BIIMSHUE HA OOBEKTUBHOCTD €T0 JICIOBBIX CYXKICHUN M PEIICHUH.

2.5. CTOMMOCTh W TEPUOJUYHOCTHh JAPCHHUS W TOJTYYCHUS JEJOBBIX MOJIapKOB
W/WATU y9acTHsl B TIPEJICTABUTEIILCKUX MEPOIPHUATHUAX OJHOTO M TOTO K€ TPETHEro JIMIlA
JTOJKHBI OMIPEACIISATRCS JIEJI0BOM HEOOXOAMMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B kadectBe mMOMApKOB pPAOOTHUKH YUPEXKICHUS OJDKHBI CTPEMUTHCS
MCIIOJIH30BaTh B MAKCUMAJIHHO JIOMTYCTUMOM KOJMYECTBE CIy4aeB CYBEHHUPHI, IPEAMETHI
Y U3JICTIUS, UMEIONNE CUMBOJIMKY Y UPEKICHHS.

2.7. Tlomapku u yCIIyTH HE TODKHBI CTABUTH MOJ] COMHEHHE UMUK WIIH JICTIOBYIO
penyTanuio YUpexaeHus Wik ero paOOTHUKOB.



3. TlpaBa u 00S13aHHOCTH PaGOTHUKOB YuUpe:KJAeHHs] NPH oOMeHe
AeJOBBIMH MOJAAPKAMHU M 3HAKAMM /J1€JI0BOI'0 FOCTEeNPUHUMCTBA

3.1. PaGoTHHKHM, TpENCTaBisisi UHTEPECHl YUPEKACHUS WA JEHCTBYS OT €ro
UMEHM, JIOJKHBI COOJIIO/IaTh IPAaHUIIb] IOIyCTUMOTO IIOBEIECHUS TP OOMEHE JEIOBBIMU
IIOIAPKAMM U NPOSIBICHUU JEJIOBOTO TOCTEIIPUUMCTBA.

3.2. PabGoTHuku YupexIeHus BIpaBe AapUTh TPETHUM JIMIAM U TIOIy4YaTh OT HUX
JICNIOBBIE  IIOJApKHM, OpPraHM30BBIBATH W  y4acTBOBATh B  IPEICTaBUTEIBCKHUX
MEpPOIPUATHAX, €CIIH ATO 3aKOHHO, dTUYHO M JEJIAETCS HCKIIOYUTEIBHO B JIEJIOBBIX
LIEJISIX, ONpeeNeHHbIX HacTossuMu [IpaBunamuy,

3.3. Ilpu m00BIX COMHEHUSX B MPABOMEPHOCTH WJIM 3TUYHOCTU CBOUX JCHCTBHIA
paboTHUKK YupexxaeHus o00s3aHbl IOCTaBUTh B H3BECTHOCTh PYKOBOAMTEIS
YupexaeHuss U NMPOKOHCYJIBTUPOBATHCS C HUM, NPEKIEC YEM JapUTh WM IOJIy4aTh
IIOJIAPKH, y4aCTBOBATh B TEX MJIM UHBIX IIPEICTABUTEIBCKUX MEPOIIPUATHUSX.

3.4. Ilpu nomyyeHuM €JIOBOTO MOJApKa WM 3HAKOB JEJIOBOTO TOCTEIPUUMCTBA
pabOTHUKHU YupexxJeHus o0s3aHbl IPUHUMATh MEPBI IO HEAOMYIIEHUIO BO3MOKHOCTHU
BO3HUKHOBEHUS KOH(QJIMKTa UHTEPECOB.

3.5. PaboTHuku YupexneHus He BIpaBE MUCIOJIB30BaTh CIYXKEOHOE MOJIOKEHUE B
JIMYHBIX LIEJIAX, BKIOYas UCIOJb30BAHUE UMYILIECTBA Y UPEXKICHUS, B TOM YUCIIE:

- 7151 TIOJIyY€HUs MOJAPKOB, BO3HATPAXAECHUS U MHBIX BBITOJ Ui ce0sl JTUYHO U
JIpYTUX JUI] B OOMEH Ha OKa3aHHE YUPEeXKJEHUEM KaKuX-JIMOO YCIYr, OCYIIECTBICHUS
aMb0  HEOCYUIECTBJICHHUS  OINpPEACNIEHHbIX  JCHCTBUM, mepefayd  HHPOpMalUu,
COCTaBJISIIOLIEH CITyKEOHYI0, KOMMEPUECKYIO WM HHYIO OXPAaHAEMYIO 3aKOHOM TaliHy;

- U TIOTYYeHHs MOAApKOB, BO3HATPAXACHUS W WHBIX BBITOA IS JIMYHO U
JPYTUX JIUI] B TIpoliecce BEACHUS AeNl YUpeKIeHUs], B TOM YHUCIe, KaK J10, TaK U MOcCe
MIPOBEJICHHS TIEPETOBOPOB O 3aKIIOYCHUN TPaXITaHCKO-TIPABOBBIX JOTOBOPOB U WHBIX
CHICIIOK.

3.6. PabGoTHrKaM YupexaeHHss He PEKOMEHAYESTCS MPUHUMATE WITH TIepeIapuBaTh
MOJApKH MO0 YCIyrd B JIIOOOM BHUJAE OT TPEThUX JIMI] B KauecTBE OJIaroJlapHOCTH 32
COBEPIIICHHYIO yCIyTy WU JTaHHBIN COBET.

3.7.He momyckaercst mepenaBaTh M MPUHUMATH IOJAAPKH OT YUPEKICHHUSA, €TO
pabOTHUKOB W TPEJICTABUTENICH B BUJEC JCHEKHBIX CPEJICTB, KaK HAJIWYHBIX, TaK H
OE3HAIMYHBIX, HE3aBUCUMO OT BAJIIOTHI, & TaK)Ke B JOpMe aKIMii, ONMIIMOHOB HIIA HHBIX
JUKBUIHBIX [ICHHBIX OyMar.

3.8. PaboTHrkr  YupexIeHHs JOJDKHBI  OKa3bIBaThCS OT  NPEIIOKCHHUM,
MOJTyYeHHs MMOJAAPKOB, OTUIATHI X PAcXOAOB U T.I., KOTJA MOJOOHBIE ACHCTBHS MOTYT
MOBJIUATh WJIM CO3JaTh BIEUATICHWE O BIMSHUM HAa WCXOJ CHCIKH, PpPe3yibTar
MIPOBEJCHUS TOPrOB, HA IPUHUMAEMbIE YUPEKICHUEM PEIICHUS U T.1I.

3.9. PaboTHukn YupexaeHHs HE MPHUEMIIOT Koppymnimu. [logapku He JOJKHBI
OBITh HCIIOJIB30BAHBI TSI JAYW/TIONYYCHUS B3SITOK WA KOPPYIIMU B JIOOBIX €€
MIPOSIBJICHHUSIX,

3. 10. PaGotHuk VYwupexaeHuss HE BIOpaBe MNpeasiaraTb TPETbUM JIHMLAM WM
NPUHUMATh OT TAaKOBBIX MOJAPKH, BHIILIATHI, KOMIIEHCAIMK U T.M. CTOUMOCTBIO CBBIIIIE
3000 (Tpex Thicsiu) pyOJiel WM HE COBMECTHMbIE C 3aKOHHOM MPAKTUKOM JEJIOBBIX



otHomeHu. Ecnam pabGoTHuKy YupexaeHHus NpeasiararoTcsl nmojoOHbIe MOJApKH WU
JI€HbI'Y, OH 00513aH HEMEIEHHO 00 3TOM PYyKOBOJUTENIO Y UPEKICHHUSL.

3.11. PabGotHuk VYupexnaeHus, KOTOPOMY TMpH BBIMOJHEHUH JOJKHOCTHBIX
00s13aHHOCTEH MpeAararoTcs MOJapKH WM HHOE BO3HATrPaKJICHHUE, KaK B MPSMOM, TaK U
B KOCBEHHOM BHJ€, KOTOpbIE CIOCOOHBI NOBJIMATH Ha MOATOTaBIMBAEMbIC W/WIN
IpUHUMAaeMble UM pEIICHUsS WM OKa3aTb BIMSHUE Ha €ro JaencTBue/0e3neiicTBue,
JIOJIKEH:

- OTKa3aTbCsl OT HUX M HEMEIUICHHO YBEIOMHUTH PYKOBOAMTEINSA YUPEXKACHHUS O
(dhaxTe mpeaIoKeHUsI To1apka (BO3HArpaxacHus);

- 0 BO3MOXXHOCTH HCKJIIOYUTh JANbHEHIINE KOHTAKTHI C JIMLIOM, IPEIJ0KUBIIUM
HOJIapOK WJIM BO3HArpaXkJ€HUE, €CIM TOJBKO OSTO HE CBA3aHO CO CIIy)KeOHOU
HEO0XOIMMOCTHIO;

- B CJIy4ae, €Civ MOAApOK WJIM BO3HATPAXKIACHUE HE MPEIACTABILIETCS BO3MOKHBIM
OTKJIOHUTh WJIM BO3BPaTUTh, NIEPEJaTh €0 C COOTBETCTBYIOIIEH CiIy)kKeOHOH 3amuckon
JUISL TIPUHATUS COOTBETCTBYIOLIUX MEP PYKOBOIUTENI YUPEXKICHHS U IPOJOJIKUTH
paboTy B YCTAaHOBJIEHHOM B YUpEXKICHUU MOPSIKE HAJ BOIPOCOM, C KOTOPBHIM OBLI
CBsI3aH MOJAPOK WIHA BO3HATrpaXkJICHHE.

3.12. B cayyae BO3HUKHOBEHHUS KOH(DJIMKTa HHTEPECOB WJIH BO3MOKHOCTU
BO3HMKHOBEHUSI KOH()JIMKTa MHTEPECOB MPHU MOJYYEHHUH JIEJI0OBOr0 MoAapKa WM 3HAKOB
JICJIOBOTO TOCTENPUMMCTBA PaOOTHUK YUpekIeHHs 00s3aH B MUCbMEHHOW (opme
YBEIOMUTH 00 3TOM OJHO U3 JOJLKHOCTHBIX JIML, OTBETCTBEHHBIX 3a MPOTHUBOJACHCTBUE
KOpPPYILMH, B COOTBETCTBHM C TMPOLEIYPOM PACKPBITHS KOH(MDIMKTa HHTEPECOB,
yTBepkJIeHHOH [TosioxeHnemM o KOH(IIMKTE HHTEPECOB, IPUHITHIM B Y UPEXKICHUU.

3.13. PaGoTHukam YupexaeHus 3amperiaeTcs:

- CAMOCTOSITEJIbHO MPUHUMATD MPEJIOKEHUS OT OpraHUu3aluid WIK TPEThUX JIULL O
BPYUYEHHUH JIETOBBIX MTOJIAPKOB M 00 OKa3aHUH 3HAKOB JI€JIOBOI'O TOCTEIPUUMCTBA;

- IPUHUMATh O€3 COTJIAaCOBAHMSI C AUPEKTOPOM YUPEKACHUS JeJIOBbIE MOJAPKU U
3HAKH [JEJOBOTO TOCTENPUUMCTBA B XOJ€ IPOBEIACHHUS JEIOBBIX IEPETOBOPOB, NPH
3aKJIIOYEHUU JOTOBOPOB, @ TAKXKE B MHBIX CIydasx, KOrja rmofgoOHbIE JEHCTBUS MOTYT
HOBJIMATH WM CO3aTh BIIEUaTIEHHE 00 UX BIUSHUU HAa IPUHUMAEMbIE PELICHMS,;

- NPUHUMATH JEJOBbIE MOJAPKA M 3HAKU JIEJIOBOTO TOCTENPUUMCTBA B XOJ€E
MPOBEICHHUS] TOPTOB U BO BpPEMs MPSMBIX MEPErOBOPOB MPHU 3aKIOYEHUHU JIOTOBOPOB
(KOHTpaKTOB);

- TIPOCUTbh, TPeOOBaTh, BBIHYXK/IaTh OpPraHU3allMUd WJIA TPETbUX JIUIl apUTh UM
au00 WX POJCTBCHHUKAM JICJIOBBIC MOJAPKH W/WIIM OKa3blBaTh B WX IOJIB3Y 3HAKH
JIEJI0BOr0 TOCTENPUHUMCTBA;

- IpPUHUMATh TMOJAPKU B BHJI€ HAJIMYHBIX, OE3HAIMYHBIX JCHEKHBIX CPENCTB,
LEHHBIX Oymar, AparoleHHbIX METAJIOB.

3.14. YupexaeHrne MOXKET MPUHATH pelieHue o0 ydacTuu B OJaroTBOPUTEIBHBIX
MEpOTPUATUAX, HANIPABJICHHBIX HA CO3/IaHUE U yHpodeHUe uMumka Yupexaenus. [Ipu
HTOM IUIaH U OIO/IPKET y4acTHs B JAHHBIX MEPONPUITHSAX YTBEPKIAAETCS PYKOBOJIUTEIEM
YupexaeHusl.

3.15. B ciyyae ocCylecTBIEHHsI CIIOHCOPCKUX, OJarOTBOPUTENIBHBIX HPOrpaMm
VYupexxaeHue NODKHO IPEIBAPUTEIBHO YAOCTOBEPUTHCS, YTO IPENOCTaBIsieMast



VYupexaenueM nomois He OyleT HCMOIb30BaHa B KOPPYMIIMOHHBIX LIEJSX WM UHBIM
HE3aKOHHBIM ITyTEM.

3.16. Ilpm B3auMOAECHCTBMM C JUUAMH, 3aHUMAIOIIUMH  JOJDKHOCTH
MYHHUIMOATBHOW CIIyKOBbI, CI€QyeT PYKOBOJCTBOBAaTbCS HOPMAaMH, PETYJIUPYIOIIMMHU
ATUYECKHUE HOPMBI U IIPABUJIA CIIY>KEOHOTO MOBEJCHHUS MyHULUTIAIBHBIX CITyKaIIHX.

3. 17. Heucnonnenune Hacroamux IIpaBun Mo)eT cTaTb OCHOBAaHUEM ISt
NPUMEHEHHUsS K pabOTHUKY Mep AUCHUILTMHAPHOTO, aIMUHUCTPATUBHOIO, YTOJIOBHOTO U
Ipa)/1aHCKO-TIPaBOBOT0 Xapakrepa B COOTBETCTBHUU C JEHCTBYIOIUM
3aKOHOJATEIbCTBOM.

4. ObaacTh NpUMEHEHHS

4.1. Hacrosmue IIpaBuia moanexar NPUMEHEHUIO BHE 3aBUCUMOCTH OT TOTO,
KakuM oOpa3oM MepefaroTcsi AEJIOBbIE MOJAPKH M 3HAKH JI€JI0BOIO IOCTEIPUMMCTBA:
HaIIPAMYIO WIH 4e€pe3 IOCPEIHUKOB.

4.2. Hacrosmue IlpaBuia sBIsAIOTCS 00S3aTeNbHBIMU JUISI BCEX PaOOTHUKOB
VYupexxnenus B nepuoi paboTel B Y UpEKICHHUH.



